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2.3 Participating in society through digital technologies
Digital Participation Reflection Workbook
	Learner name
	

	Date / work area
	


Activity overview
Use this template with a real, low-risk work activity. Follow agency policies and use approved systems. The core task is designed to be simple. The optional stretch activity allows you to apply deeper knowledge or work with a more complex example.
Objective
Make a useful contribution to a professional digital community, network or consultation and reflect on its value.
Learning outcomes
After completing this activity, you will be able to:
· Choose a relevant participation opportunity.
· Contribute respectfully and purposefully.
· Recognise inclusion and accessibility needs.
· Explain how participation supports work or development.
Activity tasks
Complete the steps below. Add short notes and evidence as you go.
Step 1
Choose a professional community, network, consultation or collaboration space.
Your notes:



Step 2
Write a simple participation goal.
Your notes:



Step 3
Review recent discussions and identify three ways you could contribute.
Your notes:



Step 4
Choose one contribution, such as sharing a resource, asking a useful question or responding to another person.
Your notes:



Step 5
Check that the contribution is relevant, respectful and accessible.
Your notes:



Step 6
Make the contribution through the approved channel.
Your notes:



Step 7
Record any response, outcome or learning.
Your notes:



Step 8
Choose one action to continue participating over the next month.
Your notes:



Reflection
Use short answers. Focus on what you learned and what you will do next.
How did the contribution help others?



What made participation easy or difficult?



How could participation support your role?



Stretch activity (optional)
Choose one if you want a deeper challenge.
Compare participation needs for two different communities.
Plan a small activity that encourages quieter members to contribute.
Stretch notes:



Evidence of completion
You have completed this activity when:
☐ A participation goal is recorded.
☐ At least one meaningful contribution is made.
☐ The outcome and next action are documented.
Next steps
One action I will take next:



Support, approval or follow-up needed:
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